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Process financial 
transactions and 

extract interim reports 

 

 

Accounting Principles e12 

by Collins & Duncan  

ISBN:  9781876124922 
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Use business 

technology 
Write Simple Docs 

Produce Spreadsheets 
Design & produce 

business docs 

Develop & use 
complex spreadsheets 

 
 

 

 

Business Computing e5 using Office 2013 

By Pazmandy 

ISBN: 9780987403209 
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