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SHORT COURSES  

 
IN 

CERTIFICATE III IN BUSINESS ADMINISTRATION
 

MYOB  
 
Competency 

Code 
Competency Name Text Book Title Approx 

Cost 
COMPUTERISED BOOKKEEPING   7 February;  15 May;  4 September 

BSBCMN207A Prepare and Process 
Financial/Business Documents

Preparing Financial Documents using MYOB 
Accounting v17 by Marian Brown 
(MBS Training Services) **  
ISBN: 9781921275142 

 
$38.00 

BSBADM309A Process Accounts Payable 
and Receivable 

Process Accounts Receivable and Accounts 
payable in a Service Industry using MYOB 
Accounting v17 by Marian Brown 
(MBS Training Services) ** 
ISBN: 9781921275135 

 
$44.00 

BSBADM310A Maintain a General Ledger Maintaining a General Ledger in a Service 
Industry using MYOB Accounting v17 by 
Marian Brown 
(MBS Training Services) ** 
ISBN: 9781921275128 

 
$41.00 

** Available as a bundle “Financial Documents to Financial Reports using MYOB v17”  
by Marian Brown MBS24(MBS Training Services) - $103.00 

COMPUTERISED BOOKKEEPING USING MYOB - BEGINNERS     
BSBADM310A  
 

Maintain a General Ledger 

BSBCMN207A  
 

Prepare Financial Documents 

 Computer Accounting with MYOB v17 – A 
Systematic Approach by Euan Sutherland 
 
ISBN 9780733991134 (Pearson Education) 

 
$76.00 

COMPUTERISED BOOKKEEPING USING MYOB - INTERMEDIATE 

BSBADM308A 
 

Process Payroll 

BSBADM309A Process Accounts Payable 
and Receivable 

Computer Accounting with MYOB v17 – A 
Systematic Approach by Euan Sutherland 
 
ISBN 9780733991134 (Pearson Education) 

 
$76.00 

Correct at 19 October 2007 Prices subject to change 
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